
FACULTY/STAFF INSTRUCTIONS FOR UPDATING 

AND ADDING SE ALERTS CONTACT INFORMATION 

The SE Alerts emergency notification system will be used to keep you informed during 

emergencies that occur close to or on our campuses. 

The University places a high priority on communicating emergency information. By 

providing this information, employees are ensuring the most current and correct information 

is on file for use. 

1. Log in to portal.semo.edu.

2. Select the ‘Employee SS’ tab.

https://portal.semo.edu/


3. Select the ‘Update Emergency Notification Phone Numbers’ link in the Personal 

Information box. 

 

 
 

4. Verify the current mobile number the University has on file to send you SE Alerts 

text messages. SE Alerts do not impose a separate charge for text messages, however 

your mobile carrier’s message and data rates may apply depending on the terms and 

conditions of your mobile phone contract. Please contact your mobile service 

provider about such charges. 

 

 
 

5. If this number is incorrect, or you prefer to receive SE Alerts text messages on a 

different mobile phone, input a new number in the ‘Override Number to text section.’ 

 

 
 



6. SE Alerts will always be sent to your Southeast email address (sekey@semo.edu). You 

may also designate up to four additional email addresses to receives SE Alerts. These 

can include a personal email address or the email address of a spouse, parent, guardian 

or family members. To ensure these personal addresses receive SE Alerts emails, it is 

recommended to add sealerts@newlist.semo.edu to your safe sender or contact list. 

 

 
 

7. You may opt-out of receiving SE Alerts text messages, however this is not 

recommended. 

 

8. Click ‘Save Changes’ 

 

 
 

For more information about Southeast’s University 

Emergency Procedures, visit semo.edu/dps 

 

http://www.semo.edu/dps/


For more information about the SE Alerts emergency 

notification system, visit semo.edu/alerts 

 

ADDITIONAL RESOURCES 
 

UNIVERSITY POLICE: 573.651.2215 

 

http://www.semo.edu/alerts/
http://www.semo.edu/police/index.html
tel:%201-573-651-2215



