COLLEGE OF HEALTH AND HUMAN SERVICES
FACULTY DEVELOPMENT GUIDELINES

Introduction:

The College Faculty Development Committees’ fundamental purpose is to enhance the professional expertise, creativity and credentials of faculty members of this college.  Although supportive funds are limited, it is the goal of this committee to support the professional development initiatives of the faculty.  In order to meet the various professional development needs of the faculty, two distinct categories have been established and are described below.

I.
Organizational Participation.  This category will provide support for participation and/or attendance at professional meetings, seminars, and workshops.


First Priority:



Presentations/Papers/Conference/Meeting



A.
National/International



B.
Regional



C.
State



Preference ranking, A, B, C.


Second Priority:



Chair/Discussant/Panel



Conference/Meeting/Continuing Clinical Skills Development.



A.
National



B.
Regional 



C.
State



Preference ranking, A, B, C.


Third Priority:



Attendance only – at workshop, seminars, meetings.



A.
National



B.
Regional



C.
State



Preference ranking, A, B, C.

II.
Individual Opportunities.  This category will provide a more flexible framework within which faculty members may create or take advantage of special professional development opportunities.

A.
Funding Level in this category will be determined entirely by the merit of the proposal and the manner in which the applicant addresses the issue of how the project will promote his or her professional development.


B.
This category may involve (but is not limited to) the following:



* formal course work



* software



* publication costs



* non-conference travel



* grant investigation travel



* department leadership functions



* partial dissertation and doctoral program assistance

C.
Each awardee must provide a brief and timely written report of the results of the project to the Chairperson of the Faculty Development Committee.

III.
Additional Funding Guidelines.
A.
One proposal per individual per budget year will be given normal funding priority.  Each successive proposal will be given a lower funding priority if funds are still available.

B.
The funding range will be determined by the quality of the opportunity, the contribution it will make towards professional growth and its relationship to department, college and institutional goals and priorities.

C.
A proposal which contains significant cost elements in both categories, Organizational Participation and Individual Opportunities, will be considered as two separate proposals.

D.
The Faculty Development Committee will take into account all attempts to economize and/or secure external funding.  The application should convey relevant detail in this regard (see abstract directions).

E.
Fifty percent of the Faculty Development Allocation will be reserved for the Fall semester and fifty percent will be set aside for the Spring semester.  Late summer requests will be included in the Fall and early to mid summer requests will be handled in the Spring.

F.
The Departmental allocations will not be included in the budget nor deducted from the total amount requested.
G.
Allocations or grants toward the professional development activity from outside a department should be included in the proposal and should have been deducted 

from the total amount requested prior to submission.

H.
Applications for Fall for meetings July 1 – December 31.  Applications for Spring for meetings January 1 – June 31.

IV.
Application Procedures and Format.

A.
The College of Health and Human Services shall maintain a Faculty Development Committee consisting of a member and an alternate (to serve in case of a member’s necessary absence) from each department in the college, chosen by the faculty of the respective department for a three year term which begins with the first day of the fall semester.    The terms shall be staggered so that the committee consists of at least three continuing members each year in order to insure the continuity of the committee’s work.  The Chairperson of the committee shall be selected by a majority vote of the committee membership in the first regular meeting of the fall semester of each academic year.  Adoption of these guidelines in the fall semester of 1994 shall assume the continuation of the existing committee membership terms.

B.
The Faculty Development Committee will schedule three meetings and will act upon all applications in a timely manner.  Committee meetings during the summer will be held as needed upon call by the Chairperson.  All meetings and records of the committee are open to al faculty members.  A committee quorum exists when not more than two members or their alternates are absent.  Proxy voting is not permitted.  If a member cannot attend the departmental alternate is expected to serve in his or her place.  Members or alternates may not vote on their own proposals.

C.
The Application format should include:



1.
Cover (applicant’s name (typed), department, and applicant’s signature).

2.
Endorsement Page (The department chairperson should check the appropriate box.)

3.
Abstract Page.  The abstract narrative should be concise and include statements regarding:




a.
Category and type. Clearly indicate both category and type.




b.
Objective(s) of the project.




c.
Time period to be covered by the proposal.




d.
Relationship of project to professional development goals.

e.
Nature and amount of support previously requested of and received from the committee in the current and previous fiscal year.



4.
Budget Page.  This page should contain:




a.
Description of budget needs.

b.
Funding received for this project from any other source except departmental.

c.
A projected and itemized budget (include all anticipated expenditures).

5.
Documentation.  Please provide copies of available and relevant supporting materials.  This might include copies of a conference program, acceptance letters, outline of activities, travel and lodging expenses, and registration fees.

D.
The Faculty will advance the original application to the Faculty Development Committee Chairperson.  The committee chairperson will distribute the copies to the committee members.  To be considered, proposals must be received by the Committee Chairperson at least one week prior to the scheduled meeting of the committee.  The committee will act to fund or not to fund, according to faculty-approved criteria, determine the level of support, and submit its recommendation and copies of the proposals to the Dean.  The Dean will consider all committee recommendations in a timely fashion and notify the applicant and Committee Chair of the decision.  If approval is granted, the Dean will provide for the appropriate disbursement of the award.  If the Dean’s decision varies from the recommendation of the committee, the Dean will provide a written explanation to the committee.  If there is substantial disagreement between the Dean and the Faculty Development Committee on the awarding of funds, the matter will be referred by either party to the College Council for final dispensation.  Committee decisions may be appealed by the applicant to the committee.
E.
When the project has been completed recipients of all development funds are required to promptly (10 working days after the projects completion) submit a copy of the final expense form to the Office of the Dean of the College.  Untimely submission of final reports may jeopardize further funding.

