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VA Certification Request

This form 1s used to request information be sent to the VA for VA educational benefits. This
form must be submuitted for every semester that you wish to recerve benefits. This form can
only be completed after vou have enrolled for the semester. Please allow up to five business
davs for vour request to be processed by Southeast.
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Southeast AMissouri State University
VA Certification Request
This form is used to request mformation be sent to the VA for VA educational benefits. This
form 15 used to request mformation be sent to the VA for VA educational benefits. Complete
coly AFTER. vou have enrolled for the semester mdicated below. Pleaze do not tum m this form

Carefully read the b
Last Name: Smith First Name: John
‘ ’ ﬁ C t ° f. t ° Semester and Year: Fall 2013 Southeast ID: S01234567
e I. 1 lc a 1 O n PLEASE READ THE FOLLOWING CAREFULLY BEFORE SUBMITTING. IT IS
YOUR RESPONSIBILITY TO UNDERSTAND THE INFORMATION ON THIS
Request Statement
q I understand that I will receive benefits only for courses applving toward mv degree objective. If
° the course is net listed as a requirement on my degree audit, that course will net be certified and I
of Understanding. If
°

I'understand that the VA's defmition of full-tme 12 not neceszanly the same as Southeast's
definition of full-time. Courses taken durmg separate parts of the term (eight-weelk: sessions,

O l | a re e tO t I l e winter mtersession, etc.) durmg the same semester are treated as separate terms for VA purposes.
For addrenal mformation about what constitutes full-tme enrcllment for vanous parts of term,

please contact the School Cerhfymg Official.

terms, click the

mamtammg regular attendance m c

enrcliment after the begiming of the semester or not
s miay result m the retroactive loss of benefits winch may

° ° require me to pay meney back to the VA, unless the VA finds nuhgatmg crcumstances mveled
m the change. Loss of benefits could revert to the first day of class. Courses added during the

I. a 1 O u O n e S 1 e drop/add peried are considered by the VA to be added on the day the course was added. not the
first dav of the semester. Dropped courses are based on my last date of attendance of a course
whether I officially drop the course from mv schedule or not.

“I & d th
a gr e e oo 0 a n e n Tumderstand that if T receive a monthly VA check. mv check will arrive no earlier than the month

followmg the month I actually attended class. I understand that I am responsible for malomg anv

O C necessary paviments on tmme to Southeast even if my VA check has not vet arrved. (Chapter 31
C 1 C t e | l m 1 t and 33 students mmst alse make arrangements to pav for expenses not covered by ther program
even if the menthly stipend. housing allowance, or book allowance has not been received.)

Falure to make arrangements/pavments with Student Fmancial Services may canse my classes to

b Utt O n o be dropped.

I understand that I must complete this form for every semester I wish to receive VA educational
benefits. Faihire to enroll on my priority registration date and to complete fhus form as seon as [
complete enrellment for classes may cansze a delay m my benefits for a semester. I understand
that my enrcllment, attendance, and other acadennc mformation will be shared with the VA and
other agencies as needed for the processing. verification, and suditing of my benefits.

I am aware that changes m my enrollment attendance may alter the pavment the VA will award
me of Seutheast. I alze understand that I will be held hable for any overpavment that I nught
receive from the VA T hereby certify that all statements I will make on this form are trie and
complete to the best of my knowledge and belief.

I agree that I have reviewed and understand the above mformation.

Submit

If vou have any questions, pleaze contact Amanda Woeds, Scheol Certifymg Official m the Office of Military and Veterans Services at vacertification/fzemo edu or 573-651-2263



Fill out all
sections that

are not
already
prepopulated.

Last Name: Smith First Name: John Prepopulated
Semester and Information. If
Year: Fal Southeast ID: 501234567 incorrect, please
VAFile Number: 55,0009 Social Security Number: 15345 6789 cor.1tact our
office
Please select all that apply. I am... Select (One)
Miulttary Veteran Corresponding
Spouse of a veteran Status
Dependent of a veteran
Your address (where correspondence from the VA should be sent):
Street: Enter your
S.III'E'H (cont): current
City: mailing
State: address
Zip:
Your Southeast email address will be used by the Southeast VA Certifving Official for
all Southeast-related correspondence.
VA Program (select one):
Chapter 33 (Post 9/11 Bill, meluding Frv Schelarship; vou nmst re-
apply through the VA if you are switching from Chapter 30, 1606, or
1607)
Chapter 30 (CurentF ormer Active Duty) Select
Chapter 31 (Vecational Rehabilitation and Emplovment) Proper
Counzelor Name: Benefit
Chapter 35 (Dependent of disabled or deceased veteran.)

Chapter 1606 (Peserve or National Guard)
Chapter 1607 (REAP; Reserve or National Guard activated smee
09/112001.)

Are vou currently on Active Duty? Only select Yes if you

Tes are on current,
No Active Duty military
orders




Which degree and major are vou pursuing?
(If wour degree'major listed below i not correct, vou must declare the correct degreemajor with
. . the appropriate department before completmg this form. If more than one degree/major 15 histed
C O ntlnu atl O n below, vou will need to select one majer for vour courses to be certified towards. Only courzes
hsted a3 a requirsment on vour degree sudit for that majer will ke cerhified. Courses can cnly be

certified towards degree-grantmg majers.)

Prepopulated Information.
O Orm Degree: Bachelor of Science Ifi N d
> Major: Political Science (BS) Incorrect, you'll need to
Minor: hilitary Science officially declare your
correct major. Contact your

|

Are you repeating any courses? advisor immediately.
(Repeated courses can only be certified if a ligher grade 1z required for vour degree. A repeated

O nc e all course can cnly be certified the first time it is repeated. If vou are repeatmg courses. please list
them m the area provided.)

Tesz

sections of

the form are

C O m p ]- e t e d 9 Does vour enrollment include a practicum, internship or clinicals for this semester?
° (If wes, please hist the :_mu'ce[z} m the area provided.) Answer accordingly. If

C].].Ck the 3.::. answered Yes, please

o provide the subject &
SUb mlt course number
button.

Answer accordingly. If
answered Yes, please
provide the subject &
course number

!

x.!

Are vou enrolled in courses at a different university this semester?
(If ves. please list those courses and the school m the area provided. Tou will alse need to Answer acco rdingly, If
contact the VA Schecl Certifying Official at vour ether school) answered Yes, enter the

Yes

No name of the secondary

school and send a copy of

your class schedule from
that institution to the
Certifying Official.

0 ‘
I:\
|

If vou have anv queshions, please contact Amanda Woods, Scheol Cerhfymg Official m the Office of Miltary and Veterans Services at vacerhficahon@semo edu or 573-651-2263




E ,'1 * You may get an error message after submitting that
rrOr reads you do not have a Certificate of Eligibility (COE)
on file. If you know you've already submitted one,

Messages please ignore the error. However, if you haven't, please

submit a copy to Amanda Woods, for your VA student
file.

* After submitting, there may be a hyperlink that reads
something similar to RETURN TO MAIN MENU. When
you click that, you will get a registration error message.
Don’t worry about that either. It's a technical glitch that
can't be fixed, unless the entire program is rewritten.
You are still enrolled in classes.




Southeast

Once submitted, your VA Certification Request is automatically sent to the VA School Certifying Official
for review. You may contact the SCO with questions at 573-651-2263 or vacertification(@semo.edu.



mailto:vacertification@semo.edu

